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ACCESS CONTROL 

The administration informs all companies that the access control procedure for personnel outside the companies (agents, visitors, 

clients and suppliers) who wishes to enter the building is the following: 

1. Companies must inform them of the arrival of their visit, indicating their name, identification number, company from 

which they come, and assigned parking if applicable. 

2. identification will be requested 

3. ID´s are recorded in the visit control system 

4. Depending on the number of people and specific situations, verification of routes and arrival at destination is applied 

through the building's security systems and telephone consultation to the floors. 

 

Access of personnel is not allowed when: 

 

• The person shows signs of being under the influence of alcohol or drugs 

• The person shows obvious signs of mental disorders 

• It appears in the files, in this or other buildings, for crimes against property or people 

• The person do not carry any identification 

• They refuse to identify themselves 

• If it may involve a real risk to the integrity of people or property 

• If the companies themselves request it 

 

Under any of the circumstances in which an entry is not authorized, notice will be given to the corresponding company. Given the 

above, we ask you to inform your company staff and its dependents of this. 

 

 


